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WORKFORCE INVESTMENT NOTICE:00-17

[] JTPA     [] WELFARE TO WORK     [X] WIA
TO:
WORKFORCE INVESTMENT AREAS

FROM: 
Richard Beneduce, Chief - Workforce Investment Office


SUBJECT:
Weekly Enrollment Report for Core, Intensive and Training Services 
DATE:   
January 31, 2001

Attached you will find an Excel spreadsheet that will serve as a template for weekly submission of enrollment levels in core, intensive and training services. 

The report must be submitted electronically to your WIA representative no later than Wednesday of the week following the reporting period. The first reporting will be for the week of Feb. 5 to Feb. 10 with a report submission due on Feb. 14.  

Formulas have been entered that will cumulate the data in the column labeled “To Date”.  Your first entry should be in the appropriate weekly cell for the total enrolled at that time.  Enter your quarterly plan levels for each service in the cell provided and your percent of plan will be calculated when your cumulative data appears for 3/31/01 and 6/30/01.

In order to have an idea of the training providers being selected by WIA clients, I have provided a column for you to indicate the name of the provider, not necessarily the program.  Examples are displayed.

Question concerning this weekly report may be directed to me or your Area representative. 







