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Course Outline/Topics to be Covered

[Required academic grade levels to enter program

Students receive 560 classroom and lab training hours
and 160 hours of externship in a Medical Office. Topics
include into to Billing & Coding, Computer Skills, Medical
Office Procedures...etc Once classes are complete
student will then go on to an externship of 160 hours to
complete the program. Students will receive certificates
from the school as a Medical Office Specialist. Students
will also test with the National Healthcare Association to
be Nationally certified as a Medical Office Specialist.

Reading Grade Level HS/GED
Math Grade Level HS/GED
English Proficiency HS/GED

Required to enter training program
Physical Yes L_INo
Vaccinations Yes Lo
Drug test [ Ives No
BCI ves LINo
License ves [JNo
Tools Yes No
Experience | lYes No
Other :

MAY be required for employment

Physical [ ]ves 1/ [No
Vaccinations L Yes No
Drug test [ ves No
BCI [ Ives No
Certification [ Jves No
License [ Ives No
Tools [ Ives No
Experience | Yes No
Other :

[Participants will be qualified to seek employment in the following occupations:

1) Medical Office Assistant

2) Medical Office Receptionist

3) Medical Office Manager 4)

|Is this program Pell grant eligible?

D Yes No

PROGRAM COSTS:

TUITION INCLUDES:

These are expenses that MAY be reimbursed
after successful completion of training.

Participant is responsible for :

Please indicate Yes, No or enter the amount

Prerequisites

Tuition $3,570.00
Fees $50.00
Books $470.00
Licensing

Certificate fees $105.00

Yes

YES
Books Yes
Licensing
Tools

NO
No

2| No
L]

AMOUNT Memberships




