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Name of Training Provider 
 
RI C Outreach Programs 
 

Address 
Rhode Island College 
600 Mt. Pleasant Ave.   Building 8 
Providence, RI 02908 

Contact Person Including 
Phone and Email 

Jenifer Giroux Phone: 401 456 8990    email: jgiroux@ric.edu 
 

Skill  or Occupational 
Training Area 

The Training Responsible Adults to be Bookkeepers and 
Accountants (TRABAC) is a 24-week 20-hour per week 
vocational training program that will give students who have little 
to no previous exposure to accounting a basic understanding of 
accounting principles and the procedures used to record, classify, 
and summarize financial data. Students will be familiarized with 
accounting terminology and financial records, forms and 
statements, electronic spreadsheet applications, and the accounting 
software needed to function in the business office environment 
today. A minimum 80-hour unpaid supervised internship in an 
approved industry setting is also included. 

Number of Training Openings 15  

Brief Training Program 
Description 

24 week program: 12 weeks of classroom instruction including 
bookkeeping, accounting, writing, math, job skills, digital literacy, 
financial literacy, supplementary workshops and 12 weeks of 
internship- 80 hrs. minimum 

Program Entrance 
Requirements 

8th grade reading & math, High school diploma or GED, BCI, 18 
years of age or older 

Certificates or Credentials 
Awarded Upon Training 
Completion 

 
Certificate as Bookkeeping and Accounting Clerk  

Employer Commitment H & R Block, Grinnell Bookkeeping Inc, A Stone Inc, RI State 
Government Internship Program 

 


