CS-376

General Information to Candidate

Vacancy Notice REV(@193)
FOR OPPORTUNITIES IN RHODE ISLAND STATE GOVERNMENT

c TITLE OF POSITION: Asst. Public Defender IV CLASSIFICATION CODE: 00588700
.g SALARY RANGE: 59421 - 67119 REFERENCE POSITION NO.: Grade 828 /00219
'g Department or Agency Name Public Defender APPLICATION PERIOD: July 6- 15, 2016
a Division/Section/Unit
Y .
o Assignment(s) / Comments .
5 Shift and Days: Monday - Friday 1st Shift Job Location: Providence / statewide as needed
:‘3_ Restrictions/Limitations: NONE
E Position Covered By Collective Bargaining Union Agreement Yes No x
a Name of Bargaining Unit Union:
e Thereis ___isnot__X__a Civil Service List for this position See A/B or Both for Specific Instructions

NOTE: If there is a list, only candidates who have taken the exam and are reachable should apply.

INSTRUCTIONS:

A. STATE EMPLOYEE LATERAL BIDDER: Bids are now being accepted for the position(s) indicated. If you are currently in this classification
and wish to bid, please complete fully the CS-14 Application Form; and RIEEO 378 Affirmative Action Card. Remember to include, either on the application or
within a cover letter, both the File Position Title and Number.

Most Important - Please include the following information:

« The title of the position for which you are applying « Name of department where you are currently employed
« Title of your present position and date you entered it « Your business telephone number
« Date you entered State service « Present Union Affiliations

*** In certain agencies, bargaining union applicants will receive preferential consideration according to contract.
B. NON INCUMBENT/NON STATE EMPLOYEE APPLICANT:

If indicated above that NO _CiVil Service list exists for this position, you need not be in the class of position, or be in State service to apply. All information
requested on the application form must be furnished. The information you give will be used by the agency Personnel Office to determine your qualifications. If
an item does not apply to you, or if there is no information to be given, write in the letters "N.A." for Not Applicable. If you fail to answer all the questions on the
application form, you may delay consideration of your application.

C. AMERICANS WITH DISABILITIES ACT (ADA) PROVISIONS:

. Reasonable Accommodations:

If an applicant is unable to perform any essential job functions because of his/her disability but can achieve the required results by means of a REASONABLE
ACCOMMODATION, then the individual shall not be considered unqualified for therefore the position.

. Medical Information:

Any medical exams required for this position will be performed after a conditional offer of employment has been made in accordance with the
Rules/Regulations of the Americans with Disabilities Act (ADA).

DUTIES / RESPONSIBILITIES:
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L] (A class specification describing the duties of the position and the minimum qualifications will be furnished upon request.)
§ Education: Such as may have been gained through: or Experience: Such as may have been gained through: Special
® 9| Requirement:
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B ‘5 SEE ATTACHED JOB DESCRIPTION.
E 2| PLEASE SEND COVER LETTER, RESUME AND WRITING SAMPLE TO AAMARAL@RIPD.ORG.
3
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Apply within the application period as shown on this announcement. NOTE: Some State union contracts allow a 3 day grace period for receipt of CS-14
° application or bid. This Office does not assume responsibility for applications sent through the mail. = SEND RESUME or CS-14 Application to:
=]
o —: MARY MCELROY Telephone #: 222-3492
2 <°- OFFICE OF THE PUBLIC DEFENDER Fax #: 222-3287
s 160 PINE STREET TTY/TDD #:
PROVIDENCE, RI 02903 (Telecommunication Device for the Deaf)

STATE OF RHODE ISLAND IS AN EQUAL OPPORTUNITY/DIVERSITY EMPLOYER




CLASS TI TLE: ASSI STANT PUBLI C DEFENDER |V

Di rect Representation:

Representati on of indigent defendants and respondents

in all cases assigned. Representation may include,
depending upon the area of specialty, i nt ake
processi ng, collection of background information
concerning the <client and offense, interview ng
clients and W t nesses, case i nvestigation,

preparation for court proceedings, |legal research and
witing, and any other representation functions.
Representation also includes nmaintaining frequent
contact and a good working relationship with client,
and t horough know edge of up-to-date and relevant |aw
and procedure.

Admi ni strative:

Mai nt ai ni ng accurate and conplete files with entries
made in a tinely manner, and providing such reporting
as may be required. Current and thorough know edge of
corrections and conmunity treatnment progranms and
ot her resources for clients. Participating in
peri odi c eval uati ons. Peri odi c preparation of
docunents supporting office prograns and funding.
Participating in public defender training and
community programs. Intake interviews and financial
eligibility determ nations as required.

SUPERVI S| ON REQUI RED: Entry |evel position, working
under the direct supervision of wunit or division
head, wth such latitude for the exercise of
initiative and i ndependent judgnent as is inherent in
the representation of «clients assigned. Wrk is
revi ened and eval uat ed peri odi cal |l y; cl ose
supervision on a daily basis is provided conmensurate
wi th experience and skills.

CASELOADS: Caseloads are limted, in nunber and/or
type, commensurate with experience and skills.

SUPERVI SI ON EXERCI SED: Wth respect to representation
in individual cases, plans, organizes, coordinates,
directs and reviews the work of pr of essi onal



assi st ant s, i nvestigators, soci al wor ker s, and
adm ni strative support staff assigned to assist.

| LLUSTRATI VE EXAMPLES OF WORK PERFORMED

To advise and represent the legal interests of
assigned clients pertaining to the technical and
| egal aspects in the relevant |egal specialty.

Represent clients at a variety of court proceedings,
including but not Iimted to hearings, conferences,
oral argunments, and trials.

As assigned to provide | egal assistance to inmates at
the Adult Correctional Institutions, Training School,
any federal penitentiary, or any state prison
requesting assistance from the Ofice of the Public
Defender for the purpose of resolving pending
crim nal charges.

As assigned to provide technical and |egal assistance
to any other assistant public defender as required.

To prepare detailed reports and reconmendati ons.

To respond to requests for technical and/or |ega
advi ce as assi gned by supervisor(s).

To remai n know edgeabl e about federal and state |aw,
as relevant to the |l egal specialty practiced.

As assigned to prepare briefs for nenorandum and/ or
argument .

To prepare legal research necessary to conduct a
crimnal trial or hearing.

To do related work as required.
REQUI RED QUALI FI CATI ONS FOR APPO NTMENT

KNOWLEDGE, SKILLS AND CAPACI TI ES: A t hor ough
knowl edge of relevant federal, state, and |ocal |aws;
a thorough know edge of the problens inherent in the
crimnal justice field; the ability to act as advisor
and/or counselor to clients assigned; the ability to
nmeet and deal effectively wth officials of the




State, Court, or local prosecution; the ability to
conduct special research projects; the ability to
prepare detailed factual reports; and related
capacities and abilities.

EDUCATI ON AND EXPERI ENCE

Educat i on: Such as may have been gai ned through
graduation froma | aw school of
recogni zed standi ng, and

Experi ence: Such as may have been gai ned through
enpl oynment as a practicing attorney or
previ ous experience in a responsible
position in a related field.

SPECI AL REQUI REMENT: A graduate | aw degree conparable to a
J.D. froman accredited | aw school;
Adm ssion to the RI State Bar, or
eligibility for waived adm ssion.

PARTI CI PANT IN THE J. R JUSTI CE
LOAN REPAYMENT ASSI STANCE

M NORI TY CANDI DATES ADM TTED TO A STATE BAR
ASSQOCI ATI ON ARE ENCOURAGED TO APPLY

THE OFFI CE OF THE PUBLI C DEFENDER IS AN EQUAL
OPPORTUNI TY AND DI VERSI TY EMPLOYER



