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APPENDIX F – SAMPLE BUDGET NARRATIVE
This is a sample template. Another form may be used as long as the same information is provided.  Add rows as necessary.

Lead Applicant Organization:  

Examples are provided to demonstrate the requested format.

Salaries and Wages
Professional Personnel:

Jim Smith, the project director, will spend 5% of his time in project activities. The partnership requests funds to cover that cost = $3,000.

Julie Jackson, the project writer, will spend 25% of her time on project activities. The request to cover her salary = $9,500.

Other Personnel:

David Jones, the project administrative person, will spend 10% of his time on the project.  His cost =

$4,100.

Fringe Benefits
The fringe benefits from all three is calculated at 30% of their salaries ($3,000 + $9,500 +$ 4,100 = $16,600) is  $4,980.

Travel
The project director will visit each partnership member 3 times, with mileage averaging 10 miles per visit.  5 members x 3 visits x 10 miles x $0.575/mile = $86.25

Materials and Supplies
One of the employers in the partnership donates the materials and supplies needed, which is $600 of in-kind funding.

Other Costs
Printing of the final plan will be $187. 
Total Costs (column 1) = $21,853.25. 
TOTAL REQUEST = $21,853.2
